
	
	

Middlebury	Ski	Club	Registration	for	2017-18	
	
This	year	we	are	using	a	registration	and	communication	system	called	TeamSnap.	
It	is	an	online	team	manager	that	has	a	number	of	great	features	that	will	help	us	
manage	the	club	this	winter	and	improve	our	communication	with	parents	and	
between	club	members.	
	
The	registration	process	is	different	than	last	year.	Rather	than	having	paper	forms	
for	waivers	and	medical	info,	you	will	enter	these	into	your	registration.		
	
Before	registering,	please	have	the	following	information	ready:	
	

• Health	Insurance	Policy	Numbers	
• Date	of	Last	Tetanus	Shot	
• Any	Known	Allergies/Medications	

	
	

Step	by	Step	Instructions	for	Registration:	
	
1.	Navigate	to	http://www.middleburyskiclub.org.	
	
2.		Click	on	the	“Register”	snowflake	

	
	
	
	
	



3.	Select	your	program	and	click	“Register	Now”.			
	

	
	
(Please	note	Racing	Team	and	Mountain	Team	are	set	up	as	separate	programs,	so	
this	will	require	two	separate	registration	sessions	if	you	are	registering	a	child	in	
each	of	the	two	programs.)	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



4.	Create	an	account	for	TeamSnap	(or	login	if	you	already	have	one.)		
You	should	be	creating	this	login	with	your	information	as	a	PARENT,	not	as	a	
participant.	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



5.	When	presented	with	the	registration	form,	click	“Add	Participant”	and	fill	in	
your	child’s	information.		
	

	
	
NOTES:		
	
The	e-mail	field	can	be	your	e-mail	address	if	your	child	does	not	have	e-mail.	
	
Select	the	specific	program	or	division	you’d	like	from	the	drop-down	menu	under	
additional	participant	information	(such	as	Saturday	Mountain	Team,	or	U14	Racing	
Team.)	
	
For	multiple	children:	After	entering	the	first	participant,	click	“Add	Participant”	
again	and	fill	in	your	child’s	information.	Most	of	the	fields	will	be	pre-populated.	



6.	Complete	the	Parent	Information.	
	

	
	
Decide	whether	you’d	like	to	share	your	contact	information	with	other	Middlebury	
Ski	Club	teammates.	Sharing	information	can	be	helpful	for	coordinating	carpooling,	
rides,	etc.	
	
	
	



7.	Please	read	and	sign	the	waivers	and	policy	acknowledgments	for	each	
participant	by	entering	the	PARENT	name	in	each	box.	
	

	



	
8.	On	the	next	screen,	select	your	MSC	Membership	and	acknowledge	the	volunteer	
commitment.		
	
Each	family	is	required	to	have	a	membership,	and	it	is	one-per	family,	not	a	per-
participant	fee.	(If	you	have	already	paid	your	membership	for	2017-18	with	
another	registration,	you	may	select	“Already	Paid”.)		
	
	

	
	
	
	
	
	
	
	
	



9.	Choose	your	payment	method	and	complete	the	transaction.	You	can	elect	to	pay	
in	full,	or	choose	installments.	The	installments	are	set	up	as	follows:	
	
Mountain	Team	installment	plan:	
$100	per	participant	due	upon	registration	
50%	of	balance	charged	to	your	credit	card	or	bank	account	on	11/30/17	
50%	of	balance	charged	to	your	credit	card	or	bank	account	on	12/31/17	
	
Racing	Team	installment	plan:	
$275	per	participant	due	upon	registration	
100%	of	balance	charged	to	your	credit	card	or	bank	account	on	12/1/17	
	
	

	
	
	
Once	you	have	completed	the	transaction,	you	will	be	e-mailed	with	next	steps.	
	
Thank	you!	We	are	looking	forward	to	a	great	winter!	


